


 



Part B      





 
The reference list is used to cite all the items you have made direct reference to in 
\RXU We[W (b\ WKe aXWKRU¶V QaPe aQd \eaU RI SXbOLcaWLRQ). TKe OLVW LV RUJaQLVed 
alphabetically by the names of the authors (or originators) of the work. 
 
During your reading you may have used material to widen your knowledge of the 
subject, but which you do not specifically refer to in your assignment. A 
bibliography lists all the items that make up your background reading, again 
alphabetically by author. This is generally included after the reference list.  
 
(PLEASE NOTE: it is perfectly acceptable to have one list, the bibliography ± that is 
the system I follow.  PR) 
 

 
TKe HaUYaUd S\VWeP (VRPeWLPeV caOOed WKe µQaPe aQd daWe V\VWeP¶) XVeV WKe QaPe 
of the author of the work and the date it was published, or the name of the artist and 
the date the work was made or exhibited. These are incorporated into your text each 
WLPe \RX PaNe UeIeUeQce WR WKaW SeUVRQ¶V LdeaV: 
 

Arthur (2008) challenges that the internet is reducing our attention span, and considers the 
evidence that screen technology does not allow us to read electronic text as fast as the printed 
page. 

 
Alternatively, the name and date can be in brackets, separated by a comma: 
 

It is not so much that the internet is reducing our attention span, more that screen technology 
does not allow us to read electronic text as fast as print (Arthur, 2008). 

 
If there are two authors, the names of both should be given in the text and in the 
reference list, in the order in which they appear on the title page. If there are more 
than two authors, record the first in the text, followed by et al in italics and 
punctuated with a full stop. 
 

Benjamin et al. (2010) WUace ReQRLU¶V LQIOXeQce RQ WKe deYeORSPeQW RI RWKeU aUWLVWV 
throughout  
the 20th Century... 

 
Within the reference list, make sure to name all the authors of the work. 
 

 
The general format varies depending on the type of work you are citing. For books, it 
follows this general pattern: 
 

Author/editor surname, initials. (Year) Title: subtitle. Edition. Place of publication: Publisher. 
 



The information required for the reference list can usually be found on the title page 
(or reverse title page) of the book or document that you are citing. You should cite 
the first named place of publication, which is the city not the country. The copyright 
sign (©) often indicates the date of publication ± there may be further reprints listed, 
but a reprint is not a new edition. State if the work is a second or subsequent edition. 
Every work that you cite in your text should be listed alphabetically in your 
reference list at the end by author (or originator) and year. 

The first letter of the first word of the title is in upper case (a capital letter) ± 
subsequent words, other than proper nouns, start with lower case. 
 

Honour, H. and Fleming J. (2009) A world history of art. Revised 7th ed. London: Laurence  
King 
 

If you cite two or more works by the same author written in the same year, use 
letters a, b, c etc. after the date in the text and the reference list: 
 

Hughes, Robert (1991a) Nothing if not critical: selected essays on art and artists. London:  
 Harvill Press 
Hughes, Robert (1991b) The shock of the new. 2nd ed. London: Thames & Hudson 
 

In the reference list you should indicate editorship using (ed.) for a single editor, or 
(eds.) for multiple editors: 
 

Sonfist, Alan, (ed.) (1983) Art in the land: a critical anthology of environmental art. New 
York: Dutton 
 

Referring to a part or chapter of an edited book. An edited book will often have a 
QXPbeU RI aXWKRUV IRU dLIIeUeQW cKaSWeUV. TR UeIeU WR a VSecLILc aXWKRU¶V LdeaV, IURP 
one chapter, cite their name in the text, and not the editors. In your reference list, 
indicate the chapter details and the book details from which it was published, using 
µIQ:¶ WR OLQN WKe cKaSWeU WR WKe bRRN. TKe \eaU RI SXbOLcaWLRQ LV JLYeQ RQO\ RQce, e.J. 
 

Leder, Carolyn (1976) Influences on the early work of Stanley Spencer In: Arts Council of 
Great Britain, Stanley Spencer. London: Arts Council of Great Britain. pp.14±17. 
 

 
A journal article or book that someone else cites, but which you have not seen, is 
called a secondary source. If you cannot easily find the secondary source, you may 
cite it in your text using the reference that is provided in your primary source, 
OLQNLQJ WKe WZR LWePV ZLWK µCLWed LQ¶. OQO\ WKe SULPaU\ VRXUce title is italicised and 
both years are included. 
 

Benjamin, W. (1936) The work of art in the mechanical age of reproduction. Cited in  
  Honour, H. and Fleming, J. (2007) World history of art. London: Laurence King,  
 p.899 



Quotes within the text should be kept short (normally no more than one sentence 
long), and include quotation marks. Give the page number on which the quote 
appears within the text. 
 

When he tackled Guernica, LW KaV beeQ aUJXed WKaW µWKe cRQYeUVLRQ RI PLcaVVR¶V caOOLQJ Irom 
pure modernist to propagandist also changed his work habits, from locked doors recluse to 
VKRZ\ e[KLbLWRU¶. (Schama, 2009, p.376). 
 

It is not necessary to indicate the page number in the reference list. 
 
When using longer quotes, cite author, date and year and format them like this: 
 preceded by a colon 
 indented from the main text 
 single spaced 
 without quotation marks. 

 
Osterwold (1978, p.5) notes that: The study of the commercial media and their exploitation of 
popular idols also led Andy Warhol and Roy Lichtenstein to alter their techniques. In his 
paintings Lichtenstein simulated the stylized effect and dot patterns of mechanical prints, 
while Warhol actually turned to using impersonal techniques of mechanical reproduction. 
 

 

The journal name is italicised, not the article title. The journal volume is in bold. 
 
Author surname, initials. (Year) Title of article. Journal name. Volume number 
(issue or part number), first-last page numbers. 

 
Mckinney, E. and; Eicher, J.B. (2009) Unexpected Luxury: Wild Silk Textile Production 
among the Yoruba of Nigeria. Textile: The Journal of Cloth and Culture. 7 (1), pp. 40-55 

 

The name of the newspaper is italicised. If the article does not attribute an author the 
newspaper name is used in the text, and instead of the author in the reference list. 
  
Journalist name, initial. (Year) Title of article. Name of newspaper. Date. Page 
number. 
 

Drabble, M. (2009) My hero: Vincent van Gogh. Guardian Review. 5 Dec. p.6 
 
If the journalist who wrote the article is not known, use the newspaper title in place 
RI a QaPe. See µUQNQRZQ SXbOLcaWLRQ deWaLOV¶ beORZ. 
 

When you include a picture, painting, photograph, diagram, or other image from a 
source, cite the artist/producer of the work and date in the text in the same way as for 
other references, and give the full reference to the source in your reference list, 
according to the type. 



 
With visual sources, you should say in your reference list what type of medium or 
material the artist has used ± painting, photograph, sculpture, textile panel, linocut, 
etc. Include this in square brackets, along with the place of publication or exhibition 
and the publisher, if relevant. 
 
If the work is on permanent display in a gallery, give the place and name of gallery 
using this format: 
 
 AUWLVW¶V QaPe, LQLWLaOV. (YeaU) Title of work. [material type] Location: Name of 
gallery. 
 

 

Many publications are now available on the internet, including journals, conference 
proceedings, digital art libraries, and specialist websites that compile links to other 
internet resources and articles on specific topic such as creative writing, textiles, 
photography and so on. When citing an electronic source, always give the URL (the 
address of the web page) and the date on which you accessed it. 
 
When you cite the URL of a document or image, avoid splitting it at the end of a line 
LI SRVVLbOe. DRQ¶W add aQ\ RWKeU SXQcWXaWLon such as hyphens or change the case of 
aQ\ cKaUacWeUV. TKe µacceVVed daWe¶ LV WKe daWe RQ ZKLcK \RX YLeZed RU dRZQORaded 
the document or image. Electronic sources may be changed or updated so the access 
date is helpful to other people who may want to track down your references. Keep a 
copy of the document or image if this is feasible. 
 

Use this format for images you borrow from Bridgeman Education Library or other 
digital image libraries: 
 
Artist (if known) (Year) Title of image, or a description in italics. [material] [online 
image]. Place: Gallery holding original work (if known). Available from: URL 
[Accessed date]. 

 
Gurschner, G. (c.1890) Table lamp. [shell & metal]. [online image]. Private Collection.  
Available from: http://private.bridgemaneducation.com [Accessed 22 January 2010] 
 

If there is no artist/producer, the year should follow the title of the image. 
 

OZl, entitled in latin µGreater Pechau[¶ (1796) [ZaWeUcRORXU SaLQWLQJ] [RQOLQe LPaJe] EaVW 
India Library collection, Vol.V. London: British Library. Available from: 
http://private.bridgemaneducation.com [Accessed 22 January 2010] 
 

Author/editor, initials. (Year) Title [online]. (Edition). Publisher (if known). 
Available from: URL [Accessed date]. 
 

Crosbie, K. (2003) Accessing creativity [online]. One of Us Creative Writing Website.  



Available from: http://www.oneofus.co.uk/index.php/articles/accessing_creativity [Accessed 
21 January 2010] 
 

Often organisations put information on the web without citing a specific author. In 
this case, name the smallest identifiable organisational unit as the author. 
 

Normal Editions Workshop, (2007) Frontiers in Printmaking Conference. [online]. Illinois 
State University. Available from: http://www.cfa.ilstu.edu/normal_editions/ 
conference2007.html [Accessed 21 January 2010] 
 
Design Council, (2008) The Good Design Plan: National design strategy and Design Council 
delivery plan 2008±11. [online]. Design Council. Available from: 
http://www.designcouncil.org.uk/gooddesignplan [Accessed 21 January 2010] 
 

These should be cited in the same way as hard copy journals, but add these details: 
[online], Available from: URL, and the date accessed. 


